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Business name:   
Product / Service:   

Address:   

 
  
 

  

 
 
 
Total sales   $   

 

 
 INCOME     
 

      Returns & refunds  $   

     INVENTOR Y / COST  OF GOOD S SOLD   
 
    Pay anyone over $600 for services?   Inventory: Beg.   $         Purchases   $   
   
  

  
  

[If yes, contact your advisor IMMEDIATELY]   
Start or end this business in 2023?   

Inventory: End   $          Personal use  $   

 
EXPENSE   AM O U N T    EXPENSE   AM O U N T    EXPENSE   AM O U N T    
 
A c c o u n ti n g  Office expenses [not rent]   Sales     

Taxes   
A d v e r ti s i n g ,  m a r k e ti n g      R e n t     Payroll     
B a n k  c h a r g e s      C o m p u t e r     Heat, Elec.     

C o m m is s io ns      Software     Utilities   Water, Sewer     
  

I n d e p e n d e n t   c o n t ra c t o r    Salaries & wages      Trash     

C o ns ul t in g      Payroll expenses      Internet: Business use only     

D u e s   &   s u b s c ri p t i o n s      P e n s i o n ,   p ro f i t - s h a r i n g      Meals & Entertainment    G 

i f t s   [ l im i t :   $ 2 5   p e r   c l i e n t ]      P a r k i n g :  F e e s   &  t o l l s      Airfare     

E d u c a t i o n   &  t ra i n i n g      P o s t a g e   &  s h i p p i n g      Tr a v e l    Auto rental    J 

a n i t o ri a l      P r i nt in g      Lodging     

L ic en s e s      E q u i p .  r e n ta l  o r  l e a s e      Phone: Business use only    L 

e g a l / p ro f e s s i o n a l   f e e s      R e p a i rs ,   u p k e e p      Other:     
Property     To o l s      O t h e r:      

I n s u ra n c e     L i a b i l i t y      S u p pl ies      O t h e r:      
W o rk .   c o m p .      U n i f o rm s        

Categories that may require issuing a 1099 for payments made to anyone for $600 or more.  Contact us immediately.   
DO YOU HAVE VEHICLE MILEAGE OR EXPENSES TO REPORT?   PROVIDE AMOUNTS IN THE VEHICLE USE SECTION OF PAGE 5.   
 

E QU I P M E N T   P U R C H AS E S ,   I M P R OV E M E N T S   &   R E P L A C E M E N T S    
 

Date   Description   Cost   
 

      
 
      
 
      
 

S AL E S   &   D I S P O S I T I O N S    
 

Date   Description   Price   
 

      
 
      
 
      
 
 
 

OFFICE IN T HE H OME DE DUCTION   T O   Q U AL I F Y :   T H E   A R E A   M U S T   H A V E   R E G U L A R   &   E X C L U S I V E   U S E   AS   A   H O M E   O F F I C E    
 

I have documentation to    
support the amounts provided.   

 
Sq. Ft.   

 
Repairs   

 
Utilities   

 
Insurance   

 
Condo,    

MGMT fees   

 
Other:   

  
 

Office area ONLY       ENTER TOTALS IN THE BOXES BELOW     

Home [total structure]               

 
   

6   
  


